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St. Louis Community College 







Accelerated Training Opportunity







At The MET Center






BOAT Program
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Integrated two successful programs into one….

· 1Business Office Application Training (BOAT)

· 2Business Technology Training (BTT)

=
Business Office Administrative Training Program

Breathe New Life into your Career and Build a Brighter Future… 
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With 12 Weeks (480 hours) of aggressively, solution-focused, intense training to master advanced technology together with essential business soft skills necessary to succeed in today’s global workforce. The Reengineered BOAT instruction includes, leadership fundamentals, strategic planning, emotional intelligence, workplace communication, conflict resolution, customer service management and career development strategies, plus: 

8am-4pm – Monday-Friday


Requirements: HS diploma /GED, typing speed at 25 wpm, Work Keys and Microsoft Computer Assessment
Funding: No cost to qualified applicants
MET Program Statistics: 
· From 2003-2013 approximately 400+ students have graduated with an 85% placement rate
· Recognized for high Microsoft (MS) Certification pass rate of 80%, MS national pass rate is 65%

More Information: call the MET Center at 314-746-0872 
Reengineered Program!!!





Earn:  Microsoft Office Specialist *MOS Certifications 


MS Word 2010*		Outlook 2010 - Proficiency


MS Excel 2010*		PowerPoint 2010 –Proficiency


Earn:  IC3 Certifications (Digital Literacy)


Computer Fundamentals


Living Online (World Wide Web)


Earn:  Eight (8) credit hours toward Certificate of Specialization in Microcomputer Applications or towards AA degree after enrollment at STLCC








Leveraging Education for Growth



